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HOW TO GET EMERGENCY ORDERS 
 

You may ask for emergency orders if you feel you are in danger (restraining orders) or if 
you need emergency custody orders to protect the minor children.  See Local Rules on 
reverse of this form. 

 
Follow these steps to request emergency orders: 

 
1. COMPLETE  THE  FORMS: You may obtain the forms from the Clerk’s Office,  Family 
Law Facilitator, the Court Website at www.ventura.courts.ca.gov or the Judicial Council 
Website at www.courtinfo.gov. 

 
2. PICK A  DATE  AND  TIME FOR  YOUR  HEARING: See the schedule on reverse. 

 
3. GIVE   NOTICE  TO  THE  OTHER  PARTY: You must tell the other party that you are 
filing for this Emergency Hearing by 10 a.m. the court day before the hearing.  In some 
cases, you may not have to give notice – ask the Family Law Facilitator or an attorney if you 
believe you would be in danger if you told the other party about this request. 

  NOTICE: If there is a restraining order issued against you in this case, you may not give 
notice.  Someone else must give notice. 

 
4. FILE  YOUR  PAPERS:  Be sure to file your papers with the Clerk’s Office no later than 
outlined in the Family Law Procedures for Ex Parte Requests located on the Court’s 
website. If possible, file your papers the day before the hearing to allow the judge time to 
read your papers.  If the papers are not filed on time, your case will not be heard. 

 
5. ATTEND THE HEARING: If the judge grants your request, you will file the signed 
temporary order and have the other party served with the filed papers and the order. These 
emergency orders are made for only a short period of time.  You will need to come back to 
court in about 3 weeks or your orders may expire. 

 
6. SERVE THE PAPERS AND ORDER ON THE OTHER PARTY:  Someone other than you 
must give these papers and the order to the other party.  Whoever does this must sign a 
paper called a Proof of Service verifying that the papers were given to the other party 
personally.  You may ask the Sheriff’s Department to serve the papers.  There may be a cost 
to do this. 

 
7. FILE THE PROOF OF SERVICE WITH THE COURT:  If you have not served the other 
party or do not have proof that the other party was served, the judge will not hear your case. 
Your case will be continued so that the papers can be served. 

 
8. ATTEND THE SECOND HEARING:  You should have an order prepared for the judge 
to sign. 

 
If you are low income or receive public assistance benefits, you may ask for a fee waiver 
so you do not have to pay any filing fees.  (For Domestic Violence cases there is no fee) 
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→ → → IMPORTANT!!! PLEASE READ THESE LOCAL RULES 
 
Local Rule 9.04 Family Law Ex Parte Matters 

 
A. EMERGENCY ORDER APPLICATIONS DISFAVORED 
Emergency Orders applications are strongly disfavored. Whenever possible, in lieu of an 
emergency order, the court will issue orders shortening time and set the matter for full hearing at 
the regular family law and motion calendar. However, orders shortening time are also disfavored, 
and must be supported by a substantial showing of need. 

 
B. DETERMINATION BASED ON PLEADINGS 
It is the court's policy to determine emergency orders based on the pleadings submitted. Thus, 
requests for emergency orders normally will be determined without giving either party an 
opportunity for oral argument or discussion with the court. 

 
California Rule of Court 5.151 (d) (5) Contents of Application and Declaration 

 
D. APPLICATIONS REGARDING CHILD CUSTODY OR VISITATION (PARENTING TIME) 
Applications for emergency orders granting or modifying child custody or visitation (parenting time) 
under Family Code section 3064 must: (A) Provide a full, detailed description of the most recent 
incidents showing i) Immediate harm to the child as defined in Family Code Section 3064(b) or ii) 
Immediate risk that the child will be removed from the State of California, (B) Specify the date of 
each incident described in (A), (C) Advise the court of the existing custody and visitation 
arrangements and how they would be changed by this emergency request, (D) Include a copy of 
the current custody orders, if they are available. If no orders exist, explain where and with whom 
the child is currently living and (E) include a completed UCCJEA (FL-105) if one has not been 
previously filed or if information has changed since previously filed. 

 
HOW TO GET A DATE FOR YOUR HEARING: 

 
Emergency requests are heard Monday through Friday at 11:30 a.m. for cases assigned to 
Courtrooms 31, 32, 33 and 35. You must call the secretary to make an appointment: 

 
➢  If your case is assigned to Courtroom 31, 32 or 35 call 289-8762 

 
➢  If your case is assigned to Courtroom 33 call 289-8772 

 
For Domestic Violence, Harassment, Workplace Violence and Gun Violence restraining orders, or 
if your case is assigned to Courtroom 34, you do not need to make an appointment.  Your case will 
be heard Monday through Friday at 1:30 p.m. in Courtroom 34.  Exception:  A Domestic Violence 
request filed in an existing Family Law case will be assigned to and heard in the courtroom of the 
Judicial Officer assigned to hear the existing case. 

 
For Elder/Dependant Adult Abuse restraining orders you do not need to make an appointment. 
Your case will be heard Monday through Friday at 11:30 a.m. in Courtroom 32. 
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×n�lo��dqqhs��q�h��hdmrs½�Ìrs��hm�osÄ��l���oshÄ�om��l�³r�ho²osnhmhs²hÍ�ds��q�h�Ø��½h�½mdsq��d�mh�qmdrsrs½�om�hm�d½drs�q�lo�Ä�q�h�om�hm�kr����h�hnnh²qr³h�rggh�rdqh�lÄ�ds��lo��²o�����h�dmmh�qh��rn�lo��³ro�dqh�q�h�om�hme�Ù�×n�lo���o�soq�dqqhs��q�h��hdmrs½Ä�q�h�Ø��½h�gdl��qr���½mdsq�q�h�mh�qmdrsrs½�om�hm�q�dq�²o�����d�q����qo�nr³h�lhdm�e��nqhm�lo��mh²hr³h�d�²o�l�on�q�h�om�hmÄ�lo��²o�����h�dmmh�qh��rn�lo��³ro�dqh�q�h�om�hme�ÚÒÛ�̄Ü̈�Ý̈ªÞÛ¬�«¬������ß�

EHJKLM\�'�à����
��á



��������	�
���
����� �������������������������� ��!���� �"�"����#��$�%�&��'�(��'����� ��!������)
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SV-200-INFO, Page 1 of 2What Is “Proof of Personal Service”?
(Private Postsecondary School Violence Prevention)

SV-200-INFO What Is “Proof of Personal Service”?

What is “Service”?

Service is the act of giving legal papers to the other party. There are many kinds of service—in person, by mail, 
and others. This form is about personal or “in-person” service. The Petition for Orders to Stop Private 
Postsecondary School Violence  (Form SV-100), the Notice of Court Hearing (Form SV-109), and the Temporary 
Restraining Order (Form SV-110) must be served in person. That means that someone must personally “serve” 
(give) a copy of the forms to the person to be restrained. These forms cannot be served by mail.

Judicial Council of California www.courts.ca.gov
Revised January 1, 2012, Optional Form 

Service lets the other person know:

What orders you are asking for

The hearing date

How to respond

Who can serve?

Ask someone you know, a process server, or a law enforcement agency to 
personally serve (give) a copy of the forms to the person to be restrained. You 
cannot send the forms to that person by mail.

The server must:

Be 18 years of age or older

The sheriff or marshal may be authorized to serve the court’s orders for free if the 
orders are based on claims of stalking or a credible threat of violence, or if you are 
eligible for a fee waiver.

A registered process server is a business you pay to deliver court forms. Look for   
“Process Serving” in the Yellow Pages or on the Internet.

(If a law enforcement agency or the process server uses a different proof-of-service 
form, make sure it lists the forms served.)

How to serve

Ask the server to:

Walk up to the person to be served.

Make sure it is the right person. Ask the person’s name.
Give the person copies of all papers checked on Form SV-200, Proof of Personal Service. 

Fill out and sign the Proof of Personal Service.  

Give the signed Proof of Personal Service to you.

Not be you or anyone whom you are asking to be protected by the orders

Why do I have to get the orders served?

The police cannot arrest anyone for violating an order unless that person knows about the order.

 The judge cannot make the orders permanent unless the restrained person was served.

•
•

•

•

•

•
•

•

•

•

•

•

What if the person won't take the papers or tears them up?

If the person will not take the papers, just leave them near him or her.

It does not matter if the person tears them up. Service is still complete.

•

•

Don’t serve it by mail!



.

It depends. To know the exact date, you have to look at two things on Form SV-109, Notice of Court Hearing.

First, look at the hearing date on page 1 of Form 
SV-109.

When do the orders have to be served?

Look at a calendar. Subtract the number of days in      from the hearing date. That is the final date to have the orders 
served. It is always OK to serve earlier than that date.
If nothing is checked or written in      , you must serve the orders at least five days before the hearing.

SV-200-INFO, Page 2 of 2Revised January 1, 2012

Notice of Hearing

Date: ________

Dept.: ________

Hearing
Date



4

Next, look at the number of days in item       on page 2 of 
Form SV-109.

Who signs the Proof of Personal Service?
Only the person who serves the forms can sign Form SV-200, Proof of Personal Service. You do not sign it; the 
restrained person does not need to sign it.

What happens if I can’t get the orders served before the hearing date?

What do I do with the completed Proof of Personal Service?

Make several copies.

File the original with the court before your hearing.

Ask the clerk to enter it into the California Law Enforcement Telecommunications System (CLETS), a 
special computer system that lets police all over the state find out about the orders protecting you.

If the clerk tells you that the court cannot enter it into the computer, take a copy of the Temporary Restraining 
Order (Form SV-110) and Proof of Personal Service (Form SV-200) to your local police. They will put the 
information into the state computer system. That way, police all over the state will know that your restraining 
order has been served.

Bring a copy of the completed Proof of Personal Service to your hearing. 

Always keep an extra copy of the restraining orders with you for your safety.

If someone other than the sheriff serves the papers, you should:

If the sheriff serves the papers, he or she will send the proof of service to the court and CLETS for you.

6

6

6

•

•

•

•

•

•

What Is “Proof of Personal Service”?
(Private Postsecondary School Violence Prevention)

Before your hearing, fill out and file Form SV-115, Request to Continue Court Hearing and to Reissue Temporary 
Restraining Order. This form asks the court for a new hearing date and makes your orders last until then. Ask the clerk 
for the form. After the court has reissued the orders, attach a copy of Form SV-116, Notice of New Hearing Date and 
Order on Reissuance, to a copy of your original orders. Ask the clerk to enter Form SV-116 into CLETS, or the clerk 
may ask you or your attorney to deliver a copy to the police. That way, the police will know your orders are still in 
effect. 

At least         five                           days before the hearing, 

Service of Documents By the Person in  16

SV-200-INFO What Is “Proof of Personal Service”?
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Request to Continue Court Hearing 
(Temporary Restraining Order) 

(Private Postsecondary School Violence Prevention)

This is not a Court Order.

SV-115, Page 1 of 2

Clerk stamps date here when form is filed.

Fill in court name and street address:

Superior Court of California, County of

Fill in case number:
Case Number:

SV-115 Request to Continue Court Hearing

I have a court hearing currently scheduled for (date):

2 Information About My Case
(full name):The other party in this case isa.

b.

Instructions: Use this form to ask the court to reschedule the court date listed 
on Notice of Court Hearing (form SV-109). Read How to Ask for a New 
Hearing Date (form SV-115-INFO), for more information.

1 My Information 

a.

Respondent (give your contact information below).

Petitioner (educational institution officer or employee)
(skip to        ).

I am the:

This address will be used by the court and other party to notify 
you in this case. If you want to keep your home address private, 
you can use another address like a post office box or another 
person's address, if you have their permission. If you have a 
lawyer, give your lawyer's address and contact information.

Lawyer's information (skip if you do not have one):

Name: State Bar No.:

Firm Name:

Address:

Telephone:

State: Zip:

Email Address:

City:

b.

My contact information (optional):
Fax:

My name is:

Address where I can receive mail:

2
(1)

(2)

Judicial Council of California, www.courts.ca.gov
Revised January 1, 2020, Mandatory Form
Code of Civil Procedure, § 527.85(p)



Request to Continue Court Hearing 
(Temporary Restraining Order) 

(Private Postsecondary School Violence Prevention)

This is not a Court Order.

Case Number:

SV-115, Page 2 of 2

4 Why does the court date need to be rescheduled?

c.

I am the respondent, and this is my first request to reschedule the court date.b.

a. I need more time to have the respondent personally served.

Yes.

Notice: If the court date is rescheduled, the Temporary Restraining Order (form SV-110) will remain in effect
until the end of the new court date, unless otherwise ordered by the court.

Is a Temporary Restraining Order in effect?3

No.

I don't know.

Please attach a copy of the order if you have one.
Date the order was made, if known:

Other reason:

Revised January 1, 2020

I declare under penalty of perjury under the laws of the State of California that the information above is true and correct.

Date:

Type or print your name Sign your name

Lawyer s name, if you have one Lawyer s signature

Date:

’ ’



This is a Court Order.

 Order on Request to Continue Hearing 
(Temporary Restraining Order) (CLETS-TSV) 
(Private Postsecondary School Violence Prevention)

Clerk stamps date here when form is filed.

Fill in court name and street address:

Superior Court of California, County of

Fill in case number:
Case Number:

Order on Request to Continue Hearing

Next Court Date

1

2

3

Petitioner (Educational Institution Officer or Employee):

Respondent:

4 Temporary Restraining Order 

The court will complete the rest of this form

SV-116, Page 1 of 3

Warning and Notice to 
the Restrained Party:

If 4  b is checked, a 
temporary restraining 
order has been issued 
against you. You must 
follow the orders until 

they expire.

A TRO was not previously granted by the court.
a. There is no Temporary Restraining Order (TRO) in this case until the next court date because:

(1)

A Temporary Restraining Order (TRO) is still in full force and effect.b.

c. (specify):Other

(2)

(1)

(2) The court changes the TRO previously granted and signs a new TRO (form
SV-110).

(date)
It now expires on (date):
The court extends the TRO previously granted on          : 

(If no date is listed, the TRO expires at the end of the court date listed in 3b.)

(1) Any Temporary Restraining Order (form SV-110) already
granted stays in full force and effect until the next court date. 

The request to reschedule the court date is denied.a.
Your court date is:

b.

Date: Time:
Room:Dept.:

New
Court
Date



Name and address of court, if different from above:

SV-116

(2) Your court date is not rescheduled because:

The court terminates (cancels) the previously granted TRO because:

Judicial Council of California, www.courts.ca.gov
Revised January 1, 2020, Mandatory Form 
Code of Civil Procedure, § 527.85(p)

Complete items 1 2 only.and

The request to reschedule the court date is granted. Your court date is rescheduled for the day and time 
listed below. See 4  –  8 for more information.



This is a Court Order.

 Order on Request to Continue Hearing 
(Temporary Restraining Order) (CLETS-TSV) 
(Private Postsecondary School Violence Prevention)

Case Number:

SV-116, Page 2 of 3

6

You do not have to serve the 
respondent because they
or their lawyer were at the
court date or agreed to 
reschedule the court date.

Serving (Giving) Order to Other Party

a.

(1)

The request to reschedule was made by the:

You must have the respondent 
personally served with a
copy of this order and a copy
of all documents listed on

(2)

(date):

Petitioner

(date):

You must serve the respondent 
with a copy of this order. This 
can be done by mail. You must 
serve by

(3)

(4)

b. Respondent

You do not have to serve the 
petitioner because they
or their lawyer were at the
court date or agreed to 
reschedule the court date.

(1)

(2) You must have the petitioner 
personally served with a
copy of this order by
(date):

You must serve the petitioner 
with a copy of this order. This 
can be done by mail. You 
must serve by

(3)

(date):

(4)

Courtc.

Further notice is not 
required.

(1)

The court will mail a copy 
of this order to all parties 
by

(2)

(date):

(3)

Reason Court Date Is Rescheduled

(2)
(1) The petitioner has not served the respondent.

This is the first time that the respondent has asked for more time to prepare.

5
There is good cause to reschedule the court date (check one):

b.

c. The court reschedules the court date on its own motion.

a.

Other:

Revised January 1, 2020

Other: Other:

Other:

6 , byform SV-109, item



This is a Court Order.

 Order on Request to Continue Hearing 
(Temporary Restraining Order) (CLETS-TSV) 
(Private Postsecondary School Violence Prevention)

Request for Accommodations
Assistive listening systems, computer-assisted real-time captioning, or sign language interpreter services 
are available if you ask at least five days before the hearing. Contact the clerk’s office or go to
www.courts.ca.gov/forms.htm for Request for Accommodations by Persons With Disabilities and 
Response (form MC-410). (Civ. Code, § 54.8.)

—Clerk's Certificate—

I certify that this Order on Request to Continue Hearing (Temporary Restraining 
Order) (CLETS-TSV) (form SV-116) is a true and correct copy of the original on file in 
the court.

Clerk’s Certificate

[seal]

Clerk, by , DeputyDate:

Date:
Judicial Officer

SV-116, Page 3 of 3

7

Case Number:

No Fee to Serve (Notify) Restrained Person

The sheriff or marshal will serve this order for free because:

a.

b. 1

8

Ordered Not Ordered

The order is based on unlawful violence, a credible threat of violence, or stalking.

The person in

Revised January 1, 2020

Other Orders

Instructions to Clerk 
If the hearing is rescheduled and the court extended, modified, or terminated a temporary restraining order, then the 
court must enter this order into CLETS or send this order to law enforcement to enter into CLETS. This must be 
done within one business day from the day the order is made.

is entitled to a fee waiver.
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SV-250, Page 1 of 1Proof of Service of Response by Mail
(Private Postsecondary School Violence Prevention)

SV-250 Proof of Service of 
Response by Mail

Judicial Council of California, www.courts.ca.gov
Rev. January 1, 2012, Optional Form
Code of Civil Procedure, § 527.85 

I am 18 years of age or older and not a party to this proceeding. I live or am employed in the county where the 
mailing took place. I mailed the petitioner or the petitioner’s lawyer a copy of:

a.  Form SV-120, Response to Petition for Private Postsecondary School Violence Restraining Orders (completed)
b.         Other (specify): 

I placed copies of the documents listed above in a sealed envelope and mailed them as described below:

Clerk stamps date here when form is filed.

PROOF OF SERVICE BY MAIL

5

Fill in court name and street address:

Superior Court of California, County of

Case Number:
Fill in case number:

The server must:
Be 18 years of age or older.

Mail a copy of all documents
checked in       below to the petitioner 
or the petitioner’s lawyer.     

•

•

Notice to Server

•

4

5

Not be the respondent.

Complete and sign this form and 
give it to the respondent.      

•

Be a resident of or employed in the 
county where the mailing took place.

•

6

Server’s Information

Name:

Address:

Zip:State:City:

Telephone:

(If you are a registered process server):

Registration number:County of registration:

7

I declare under penalty of perjury under the laws of the State of California that the information above is true and 
correct.

Date:

Type or print server’s name Server to sign here


Name:

1 Petitioner (Educational Institution Officer or Employee)

2 Student in Need of Protection
Name:

3 Respondent (Person From Whom Protection Is Sought)
Name:

Zip:State:City:

Mailed to (name):

On (date): Mailed from: City: State:

To this address: 

a.

c.

b.
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SV-260, Page 1 of 1Proof of Service of Order After Hearing by Mail
(Private Postsecondary School Violence Prevention)

SV-260 Proof of Service of Order 
After Hearing by Mail

I am 18 years of age or older and live or am employed in the county where the mailing took place. I am not the 
petitioner, the student, or any person listed in item       of Form SV-130. I mailed the respondent a copy of:
a.  Form SV-130, Private Postsecondary School Violence Restraining Order After Hearing 
b.         Other (specify): 

I placed copies of the documents above in a sealed envelope and mailed them as described below:

Clerk stamps date here when form is filed.

4

Fill in court name and street address:

Superior Court of California, County of

Case Number:

Fill in case number:

5

You may serve Form SV-130, Private Postsecondary School Violence 
Restraining Order After Hearing on the respondent by mail if the 
respondent was not at the hearing and:

Before the hearing, the respondent was personally served with Form 
SV-110, Temporary Restraining Order, and proof of service of Form 
SV-110 was presented to the court at the hearing; and

The judge’s orders in Form SV-130 are the same as in Form SV-110 
except for the expiration date.

Server’s Information

Name:

Address:

Zip:State:City:

Telephone:

(If you are a registered process server):

Registration number:County of registration:

6

I declare under penalty of perjury under the laws of the State of California that the information above is true and 
correct.

Date:

Type or print server’s name Server to sign here


•

•

Judicial Council of California, www.courts.ca.gov
New January 1, 2012, Optional Form
Code of Civil Procedure, § 527.85 

Name:

1 Petitioner (Educational Institution Officer or Employee)

2 Student (Protected Person)
Name:

3 Respondent (Restrained Person)
Name:

4

PROOF OF SERVICE BY MAIL

Zip:State:City:

Mailed to (name):

On (date): Mailed from: City: State:

To this address: 

a.

c.

b.
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§§§̈©ª«¬­®̈©̄ °̈ª± ?4;58�8E;@�|/4= �<C6�8E;@�|/4= ²76<4�8E;@�|/4=�/4�:/34�G4/86D8;/5�<5>�G4;C<D:
�G76<@6�G46@@�8E6�²76<4�2E;@��/4=�H388/5�<|864�:/3�E<C6�G4;586>�8E6�|/4=¥



 



���������	
����
������������������������������������������ ���!����������������"���#��$����$��������!������%&'()*)	+�,
'-*)+�
��,	+)�
.-)	/�0�12�&	-'	.3��/�454�/�678)
-	+�9
.:�,
(��
��,)1)+��.
*�('.�/�;;�<4=2><�	-(�<4=2?@���-	+�,
(��;�4?>�5

������ ��������������������������������������� ABCDE�FGHIJF�KHGC�LCDC�MLCN�OPDI�QF�OQBCKR
SQBB�QN�TPUDG�NHIC�HNK�FGDCCG�HKKDCFFV�W�������X�W������X�$���������X�W��"���
APUDG�OQBBF�QN�THFC�NUIYCD�MLCN�OPDI�QF�OQBCKRX����ZW�[��\
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